
   

 

 

Certification & Renewal Policies 
 

5.1  Renewal Dates and Fees 
Certification is valid for one calendar year, beginning with the date of initial certification.  This 
date will be clearly shown on the certificate issued to the successful candidate and on each 
subsequent certificate issued for re-certification.  This date will serve as the CVA’s permanent 
anniversary date. Beginning the second year of seeking certification renewal, candidates are 
required to acquire five (5) hours of continuing education (CE) each year (this requirement is 
waived the first year). These CE hours may be acquired through any legitimate veterinary 
educational venue, including but not limited to: state and local VMA meetings, online courses, 
professional seminars presented by veterinary companies, etc. Hours accumulated beyond 
the five required hours may be carried over to the next year’s requirement.  
 
CVMA will make every effort to notify the CVA in writing when their certificate is due to 
expire, but the CVA is responsible for contacting CVMA on or before their anniversary date 
and for submitting the application for renewal of certification.  The CVA has sixty (60) 
calendar days following the anniversary date in which to submit the application for renewal of 
certification, the CVA evaluation, and the renewal fee.  If all items required for renewal of 
certification are not received in the CVMA office before the 60-day deadline, the CVA will 
lose certification status and will be required to re-test for certification. 
 
The CVA renewal fee is $30.00 and the candidate for renewal must submit a check or pay 
online for that amount made payable to CVMA.  
 
5.2  Continuing Education Requirement 
During the calendar year preceding the date of expected renewal, the CVA must complete a 
minimum of five (5) hours of continuing education instruction.   
 
Any educational content produced and provided by a recognized provider and intended for 
veterinary staff training may be used to satisfy the CE requirement. 
 

Proof of Participation 

Documentation validating each continuing education activity must be kept on file by the 
Certified Veterinary Assistant. These records will be audited at random.  When CVMA 
requests copies of CE documentation the veterinary assistant must provide copies of all 
documentation for review by CVMA.  Failure to provide sufficient documentation of required 
CE will be cause for the applicant’s certificate to be deactivated to probationary status. 
 
The applicant for certificate renewal will have six (6) months to correct the CE deficit and 
thus remove the probationary status. 
 
Failure to complete all CE requirements within the 6-month probationary period will 
deactivate the certificate completely and the individual will lose the right to use the CVA 
designation and all other privileges pertaining to certification. 
 
To regain certificate status, the lapsed individual must re-test for certification. 
 

 
Visit colovma.org/certified-veterinary-assistant/ for full guidelines and policies or 

to pay your renewal fee.   


